Clinical Educator Programme
Reflective Portfolio Assignment
Assessment method

[bookmark: _GoBack]Assessment takes place through a formal course work submission. This takes the form of a reflective essay of 4000-5000 words (not including references, figures etc) which should detail the impact that the Clinical Educator Programme (CEP) has had on your clinical education practice.   The assignment cannot be assessed until all the other elements of the Clinical Educator Programme (ie Level 2) have already been successfully completed, namely: four compulsory workshops; four online training modules; one optional workshop; a teaching observation and feedback session.

Your essay should build on the following: 

a) learning from the workshops, evidenced in your Learning Cards for at least 3 of the workshops
b) learning from your teaching observation and feedback session 
c) a record of your teaching: either your own record or the SEFCE teaching log
d) any reflections on feedback that you have gained from your learners

Copies of the documentation above should be submitted as appendices to the assignment.  These should form the foundation of your assignment.  As such, please make direct and specific reference to them in your essay.  The links between the content of these appendices and the text of your essay should be very clear to the reader.

Assessment description

The CEP reflective portfolio assignment is a “synoptic” assessment.  As such, it encourages Programme participants to combine elements of their learning on the Programme and to show their accumulated knowledge and understanding of clinical education, within and beyond their subject area. It enables participants to show their ability to integrate and apply their skills, knowledge and understanding of clinical education with breadth and depth. The assignment requires participants to reflect on the linkages between their professional values, their knowledge relevant to academic practice and their engagement in key areas of academic activity as articulated by the UK Professional Standards Framework for Teaching and Supporting Learning in Higher Education.

Light-touch references to the literature are welcomed, (particularly theories and models mentioned on the CEP).  However this assignment is about your own “journey” and it should therefore not include an in depth literature review.

Assignment writing guidance: overview

We strongly recommend that anyone thinking about undertaking the Reflective Portfolio attends one of the CEP ‘Reflective Portfolio Discussion Sessions’.  Places can be booked through TuBS.  

As a whole, your assignment should represent a consolidation of thinking time and a reflection and personal description of how you have evolved as a clinical educator.   We therefore recommend that before you start writing, you collect the items listed a) to d) above, and anything else that you think might be helpful.  Before you start writing, think about how you have implemented your learning from these, or how you intend to implement it.

The assignment is in two complementary parts, as detailed below.  

Part 1 (3000 – 3500 words)
This is the main part of the assignment.  You should consider TWO specific aspects of your practice from the list 1-5 below, and explore these in detail in the light of your learning about clinical education, and about yourself as a clinical educator, on the Programme.  An excellent essay will demonstrate that the author has reflected deeply and honestly about what they do as an educator and why they may be doing things the way they are.  It is important that you use little word-count on the description of your practice so that the majority of the word-count can be used for more reflective writing about your practice.  Remember to base your reflections on your appendices. The content will be assessed as K1 & K2 of the UKPSF although a really good essay may include elements from K1 –K6 inclusive).

Please note that we interpret all the activities below very broadly. For example, ‘learning activities’ could refer to anything, eg tutorials, clinical teaching or clinical / educational supervision. The codes in the brackets below denote the UKPSF descriptors for this assignment.

Chose TWO of these five areas to write about.  Please use a separate heading for each:
1. How you design and plan learning activities and/or programmes of study. (A1)
2. How you teach and support the learning of students (or colleagues) (A2).
3. How you assess and give feedback to students (or colleagues) (A3).
4. How you develop effective learning environments and offer support and guidance to students (or colleagues) (A4).
5. How you integrate scholarship, research and professional activities with teaching and supporting learning; and how you ensure that this integration enhances the quality of both your clinical and your teaching practice (A5).

Part 2 (1000 – 1500 words)
Here, you should consider your role as a clinical educator more generally and describe your ‘Philosophy of Clinical Education’.  The purpose of this is two-fold: it will help you consolidate your learning and realise your values.  There are several approaches to writing Part 2.  One excellent approach is to draw on some of the specific examples used in Part 1 and frame these more generally in the context of your beliefs about clinical education.  Demonstrate how your philosophy has evolved over time.

Write about all FIVE of these and please do so under each as a separate heading for each:
a) You respect for individual learners and diverse learning communities (V1)
b) Your commitment to promoting participation in higher education, acknowledging diversity and promoting equality of opportunity for learners (V2)
c) Your commitment to using evidence informed approaches (V3)
d) Your commitment to CPD (in education AND your academic / clinical specialty) and particularly the continuing evaluation of your practice,
e) The practical constraints and affordances of your workplace (academic or clinical) in terms of its impact on teaching and learning (d & e = V4)


Assignment writing guidance: specifics

· Write the essay in the first person.  Include a short introduction, introducing yourself and the clinical, research or academic context in which your teaching is placed.  Include a brief conclusion at the very end of the whole assignment to draw out some key issues.

· The essay must be between 4000-5000 words in length.  This word count applies to the text only, (ie contents page, appendices etc should not be included).  If an essay is much below 4000 words, it is unlikely to be awarded a pass mark.  If an essay is above 5000 words, marks will be deducted in accordance with the University of Edinburgh’s general marking guidance.

· The essay must be in A4 format with easily readable font (e.g. Times New Roman 12pt, Arial 10pt), with line spacing of 1.5.

· You must include a cover page with a plagiarism declaration. Your cover page should state the title of the programme, the title of your paper, your name, NHS region, and e-mail address.  An exemplar contents page is provided at the end of this guidance document. 

· You must include a contents page and number all pages and appendices.

· You should structure your essay using headings, subheadings and paragraphs.

· References must be in Harvard or Vancouver style with the reference list placed at the end of your work, as opposed to the footer section.

· All appendices and any figures or tables should be clear and referred to in the text.

Assessment framework
Assignment submission
All assignments should be submitted electronically to the Clinical Educator Programme administrator: fiona.willox@ed.ac.uk. Each year, there are two deadlines for submissions; at the end of February and August.  The next deadline for assignments is Sunday, 28 August 2016.  

Assignments will be marked, internally moderated and submitted to the Board of Examiners where a final decision regarding their mark will be reached, (see ‘Marking Scheme’ below).  Participants will be informed of their mark within four weeks of the Board of Examiners’ meeting.
Assignment extension
Any difficulties should be identified to Fiona Willox. If unexpected circumstances mean it is not possible to submit the assignment by the due date, you may discuss this with the Programme Director or Depute Director.  A two week extension may be negotiated at their discretion.
Marking scheme
The standards required for an assignment to ‘PASS’ are derived from, and consistent with, those of the University of Edinburgh’s current Postgraduate Common Marking Scheme.  As such, assignments will be awarded a ‘PASS’, ‘NOT YET PASS’ or ‘FAIL’.  The marker and moderator will compile feedback on your assignment, based on our marking guidelines.  A blank copy of our feedback document and current marking guidelines can be found here at http://sefce.net/en-gb/resource/457.


Where the Board of Examiners decide that an assignment does not meet the criteria to pass, they will mark the assignment as ‘NOT YET PASS’.  An assignment may then be resubmitted once.  The resubmission date will be the next deadline for assignment submissions for the Programme.  Candidates should arrange to have a discussion with a member of the Programme team.

If, upon resubmission, the assignment still does not yet qualify as a 'PASS', it will be awarded a ‘FAIL’.  In this case, the candidate will not be able to complete Level 3 of the CEP. 
Academic Appeals
The University website outlines out the formal complaints procedures for academic appeals and can be found here: http://www.aaps.ed.ac.uk/regulations/AcAppealsStudent.htm. Special Circumstances cases will be dealt with as in other postgraduate programmes in the College of Medicine and Veterinary Medicine.
Academic Misconduct
University Regulations state that it is an offence for any student to make use of unfair means in any University assessment, to assist a student to make use of such unfair means, to do anything prejudicial to the good conduct of the assessment, or to impersonate another student or allow another person to impersonate him or her in an assessment. Any student found to have cheated, or attempted to cheat, in an assessment may be deemed to have failed that assessment and disciplinary action may be taken. Further information and guidance can be found at: http://www.docs.sasg.ed.ac.uk/AcademicServices/Regulations/TaughtAssessmentRegulations.pdf
Appeals Procedure
An academic appeal is a request for a decision made by a Board of Examiners to be reconsidered in relation to marks, progression, degree classification or degree award.  If you are considering lodging an appeal, it is important that you act promptly.  This must be done within 6 weeks of the result being issued.  It is important to note that the appeal process cannot be used to challenge academic judgment. That is, a student cannot submit an appeal simply because they believe that they deserve a better mark.  There are specific grounds under which an academic appeal may be submitted. These are set out in the relevant university Assessment Regulations in Section 16.  Further guidance and information about the appeals procedure can be found at
http://www.ed.ac.uk/schools-departments/academicservices/students/undergraduate/academic-appeals/overview









EXTRA NOTE: Reflective Assignment uses for training and appraisal

The Clinical Educator Programme, including the reflective assignment in its own right, addresses many of the training and appraisal requirements for doctors in training, consultants, GPs and SAS doctors. For doctors in training, the assignment provides clear evidence of the enhancement of knowledge, skills and performance, quality improvement and reflective practice which can be included in training portfolios.  For doctors using the SOAR online appraisal system, the Programme and the reflective assignment can be used as evidence which can be linked to specific subsections of all of the four ‘domains’.
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